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SCHEDULE 'A "

M. B. T. I. { KANPUR ) EMPLOYEES CONDUCT
RULES

1. (s) SHORT TITLE: These rules may called the

H. B. T, |. Kanpur Employces
Conduct Rules.

The provisions contained In
thiz Schedula shall apply to
all employees of the Insti-
tuts,

(b) Application :

2. Definition.

In this Schedule unless the context otherwise
requires :

(a) “Competent authority” means :
(i) *"Board of Govemors” in the case of the
Director.
(ii) * Director “ in the case of all other em-
ployees

.

(b) “employee” means & person appointed to the
Service and posts in connection with atfairs of

the Institute.

(¢) “Members of the Family” in relation to an
employee include.

(i) the wife, son, step-son. unmarried deaughter,
or unmarried step-daughters of such em-
ployee, whether residing with him or not

(i)

(d)

3. General.
(a)

(b)

(c)

( 65 )

and, In relation to an employes who |s
8 woman, the husband residing with har
and dependont on hor, and

any other person related, whether by blood
of by matriage to the employee or to such
employee’s wife or her husband, an wholly
dependont on such employes, but doss
not imclude s wile or husband legally
separated from the employee or o son,
step-son, unmarried daughter or unmarried
step-deughter who Is no longer, In any
way dependent upon him or her, or of
whose custody, the employee has been
deprived by law.

“Saervice” means the service under the
Institute.

Every amployee shall st all times maintaln
absolute integrity and devotion to duty,
and slso be strict honest and Impartial In
his official dealings.

An smployen sholud at all fimes be courteous
in his dealings with other members of
the stoff, students and membars of the

public.

Unless otherwise stated specifcelly In the
torms of appointment, every smployee is
a wholetime employee of the Institute, and
may be called upon to perform such duties,
as may be assigned to him be compotont
authority, beyond scheduled wotking hours
and on closed holidays and Sundars. Those
duties shall inter olia include attendance
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8t meelings of committees to which he
may be appointed by the Institute,

(b) An employes shall be required to observe
the scheduled hours of work, during which
he must ba prasent at the plsce of his
duty.

(c) Except for valid reasons andjor unforeseen

contingeneias no employee shall be absent
from duty without prior permission.

——

(2)

( 67 )

It shall be the duty of evary employse to
endeavour to prevent any member of his family
from taking parnt in, subscribing in aid of, or
assisting in any other manner any movement or
activity which is, or tends, directly or indirectly
to be, subversive of the Government as by law
sstablished and where sn employee fails to
prevent 8 member of his family from taking
part in, or subscribing in aid of, or assisting in
any other mander, any such movement or
activity he shall make a report to that effect to
the Dirsctor of the Institute. For purposes of
these rules, the Institute will prepare and notify

s list of movements erganisations or activities
(f) No employes shall leave station oxcept considered 10 bo subvemsive. If sny question
whhtl?oprwloos permission of competent arises whether any movement or activity falis
authority aven during leave or vacation. within the scops of the rule the decision of the

(9)

Whenever leaving the sfation, an employee
shall inform the Head of the Department

Board of Governors theraon, shall be tinal,

{3) No employee shall canvass or otherwise intarfora
to .whi.ch he is attached, or Director if P} : or use his Influence in conbexion with, or take
he is himself the Head of Department, the part in, an election to eny legislatire o local
address where he would be available during auth;nitv.
the petiod of his absence from station,

4. Equal Treatment For All, ResTmad et

Every employse shall accord squal trestment to

(i) an employes qualified to vole at such
pecple irespective of their caste, sect or religion,

election may exercise his right vote, but
where he does so0. he_shall give no indica-
ﬁoo of the menner in which he proposss
10 vote or has voted ;

5. Taking Part in Politics And Elections

(1) No employee shall be a member of, or be

i lo o6 shall not be deemed to have
otherwise associated with, any political party (i) an employes

or any organisation which takes part in politics’
nor shall be take part in, subscribe in ald of or
assist in any other manner, any movement or
organisation which is' or tends directly or

indirectly to be, subversive of the Govt. as by
law established,

contravened the provisions of this rule by
reason only thet he assists in the conduct
of an election in due Performance of a d‘::
imposed on fiim by of under any  law
the time being in forcs.
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Explanation ¢

The display by an employee on his person
vehicle, or residence, of any electoral
symbol shall amount to using his influence
in connexion with an election within the
meaning of this sub-rule.

Ilustration :

Acting as a Returning Officer, Assistant
Returning Officer, Presiding Officar, bolling
Officer or Polling Clerk in connexion
with an election does not contravene the
provisions of this sub-rule.

5-A Demonstrations and Strikes.

No employee engage himself or shall participate
in any damonstration or resort to any form of
strike in connection with any matter pertaining
fo his conditions of service.

58 Joinlng of Association By Employees,

No employee shall join or continue to be o
member of any sarvica Association of employees,

(a) which has not, within a period of one
month from its formation, obtainod the
recognition of the Board of Governors, or

(b) recognition in respect of which has been
refused or withdrawn by the Board of
Governors.

6. Connection With Press or Radio,

(1) No employse shall, except with the previous

fls vz 0
h v 2

( 69 )

sanction of the compatent authority, own
wholly or in pat, or conduct or participate
in editing or. managing of- any newspaper
ot othet periodical publication.

No employee shall, except with the previous
sanction of the competent authority or
in the bonafide discharge of his duties,
participate in a radio broadcast or contri-
bute any article or write any letter, sither
anonymously or in his own name or in
the name of any other person 1o sny news-
paper or periodical :

Provided that no such sanction shall be
required if such broadcast or such contri-

bution .is of a purely literary, artistic or
sclentific character.

T

7. Critidsm of the Institute

No employes shall, in any radic brosdcast ot
in any document published angnymously or in
his own mame or in the name of any other
person, orin any communication 1o the Press
orin public utterance, make any statement of
fact or opinion.

(i) Which has the offect of any adverse
criticism of any decision of his superior
‘officers, or of ‘any current or recent policy
ot action of the Institute, or

(i) Which is capablo of embarassing the rela-
libns betwaen’ the Institute and uttar
Pradesh Govt. and the Contral Go'vtmo:
the Gowt. of any other State or any CThe
Institution or organisation Of member of
the public, of

1
'
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(iil) Which is capable of embarassing the

relations between the Central Govt. and the
Govt, of any foreign State.
Provided that nothing in this rule shall
apply to any statement made or views
expressed by an  employee in official
capacity or in the due performance of the
duties assigned to him.

8. Evidence Before Committee or any other
Authority

(1) Save as provided in sub-rule (3) below,
no employee shall, except with the previous
sanction of the competent authority give
svidence in connexion with any inquiry
by any person, committee or authority.

(2) Where any sanction has been accorded
under sub-rule.

(1) no employee giving such evidence shall
criticise the policy or any action of
the Institute, the Central Govi. or
any State Govt,

(3) Nothing in the rule shall apply to-

(a) evidence given at an inquiry bofm.e
an authority appointed by the Insti-
1te, by the Central Govt., by a Stats
Legislature or by Parliament, or

(b) evidince given in any judicial inquiry.

9 Unauthorised Communication of Information,

No emplovee shall, except in accordance with
any general or special order of the compelant

Mol ad

(7))

authority or in the performance in good faith
of the duties assigned fo him, communicate,
directly or indirectly any official document or
information o any person to whom he is not
authorized to communicate such document or
information;

10. Subscriptions.

An employee may, with the previous sanction
of the competent authority ask for, or accept
or participate in the raising of, a subscription
or other pecuniary assistance for a charitable
purpose connected with medical relief, education
or other objects of public utility, but it shall
not be permissible for him to ask for subscription

otc, for any other purpose whatsoever.
ILLUSTRATION :

An employee may, with the previous sanction
of the competent authority, raise subscription
for the boring of a tube-well ‘for the use of
the public or for the construction or repair of
& public ghat.

Gifts,

An employee shall not without previous approval
of the competant authority ;

(a) accept directly or indirectly on his own
behalf or on behalf of any other person, or

(b) permit any memher of his family, who is
dependent on him to accept any gift, grat-
uity or reward from any person other than a
close relation;

Provided that he may accept or permit
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W )
any member of his family Yo accept from o :' ;:.::odh“m:':‘:m"“ch work if ‘30 directed
a personal friend a wedding ‘present or & Y mpeten onty.

1 present on @ ceremonial oscasion of a value
not exceeding Rs. 101/-All"employee shall, g o
however, use their best endeavour t0 dis- 4 Registration, Promotion and Management of
courage even the tender of such present.  Companies. , .. -~

" | -
)

' | No, employee shall, except with ;
12.  Public Demonstrations in Honour of an the previous

sanction of, the competent authority, take part
; Employee, in the registration, promotion of management
K6 shall, except - with. the previous of any Dank or cther company registered under

sanction of the competent authority receive any | the Indian' Companies *Act, 1913, or  under
complimentary or valedictory a drese, or accept | any othar law for the time being in force :
any testimonial or attand any meeting or public

entertainment held in his honour, or in the Provided that an emploves may take part in

honour of any other employee ; the registration, promotion or management of
Provided that nothing in this rule ‘shall apply a Cco-operalive society registered under the
to a farewel entertainment of . 8 substantially Co-operative Societies Act (Act |l of 1912),
private or Informal character and held in . or under any other law for the time being in
hononr of an employee on the occasion of his ; force, or of a literary, scientific or charitable
retirement or transfer or of any parson who has ki~ society registered under the Societies Registra-
recently quitted service of the Institute. tion Act, 1860 ( Act XXI of 1860 ). or under
any corresponding law in force, Act, 1912
(Act Il of 1812 ) or under any other law for
13 Private Trade or Employm y the time being in force, or of a literary, scienti-
| No employee . shall, except with  the previous fic or charitable society registered under the
sanction of the competent authority, engage Socisties Registration Act, 1850 ( Act XXI of
ditectly or indirectly in any wade or business ' 1860 ), of under any coresponding lew in

or undertake any employment ; force.

Provided that an employee may, without such
sanction, undertake honorary work of & social
* or charitable nature or occésional work of & I15. Insurance Business.
literary, -artistic or scientific character, subject |
to the condition that his official duties do not No employes shall éxcept with previous sanction of
thereby suffer end that he informs the Director the competent authorify, act as an insurance agent
of the Institute within one month of his under- ' or permit his wife or any other relative who

taking such a work ; but he shall undertake, * - is either wholly dspendent on him or is
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residing with him, t0 act as an Insurange agent
In the district of Kanpur.

16. Guardianship of Minors.

An employee may not, without the pravioys
sanction of the competent authority, act as a
legal guardian of the person or property of »
minot other than his dependent,

17, Investments, Leading & Borrowing,

(1)

(2)

No employee shall speculate In any business
nor shall he make or permit his wife
or any member of his family to make any
investment likely to embarrass or influence
him in the discharge of his official duties.

No employee shall lend money at interast
to any person not shall he borrow money

from any person with whom be is liksly
to have official dealings.

18. Insolvency, Habitual Indebtedness and Criminal
Proceediugs.

(1) An employee shall so manage his private

gifairs as t0 avold habltual indebtedness
or insolvency. When an employee is found
liable to arrest for debt or has recourse
insolvency or when it is found that a
moity of his salary s continuously being
éttached, he may be liable to dismissal.
An employee who becomes the subject
of lagal proceedings for insolvency shall
forthwith report full facts to the Institute.

(2)

19 Movable,

(1)

(2)

(76 )

An employee who gefs involved in some
criminal procsedings, shall immediately
inform the competent authority through
the Head of the Departmem to which
he is attached, irespective of the fact
whether he has been released on ball or
not. An employee who is detained in
police custody whether on criminal charge
or otherwise for a period longer than
48 hours shall not join his duties in the
Institute unless he has obtained written

permission to that effect from the Head
of the Institute.

Immovable and Valuable Property.

No employee shall, except with the previous

knowledge of the competent authority,
scquire or dispose of any immovable
property by lesase, mortgage, purchase,

sale gift or otherwise, either in his own
name or in the name of any member of
his family :

Provided that any such transaction con-
ducted otherwisa than through a regular

and reputed dealer shall require the
previous sanction of the competent
authority.

An employee who enters inlo any transaction
concerning any movable property exceeding
five hundred rupees in valus, whether
by way of purchase, sale or otherwise, shall
forthwith report such transaction to the
competent autharity,

Provided that no employee shall enter
any such transaction except with or through



(3)

(4)

( 76 )

a reputed dealer or agent of standing, or
with the previous sanction the competent
authority.

At the time of first appointment and
thereafter at intervals. of five years, every
employee shall make to the appointing
authority, through -the .usuval channel, 3
declaration of all immovable property,
owned, acquired or inherited by him or
held by him on lease or mortagse, and
of shares & other investments, which may,
from time o 1ime, be held or acquired
by him, or by his wife or by any member
of his family living with, or in any
way dependent upon him Such daclarations'
should state the full partculars of the
property, shares and other Investments,

The competent authorify may, at any time,
by general or specigl order, require an

employee t submit within a period

specified in the order a full and complete
statement of such movable or immovable
property held or acquired by him or by any
member of his family as may by specified in
the order, Such statement shall, if so required
by the competent authority, includa details
of the means by which or the source from
which such property was acquired.

20, Vindication of Acis and Character of Employees,

No employee shall, except; with the pre-
vious sanction- ol the comgetent authority,
have recoufse 1o any court or to the
press for the vindication of any official act

( 77 )

which has been tha subject matter of adyarsa

criticism or an attack of defamatory charasier

thon.

. Litigation

Nothing in this rule shall be deemed to
prohibit an employse from vindicating his

private character or any act done by him in
private capacity.

on Service Mattars,

No employee shall attampt to seek in a court
of law a decision on grievances arising out of
his employment or conditions of service, oven
in cases where such a remedy is legally sdmis-
sible, without first exhausting the nommal
official channels of redress.

Q. Canvassing of non-official or other outside

Influence.

No employee shall bring or attemp: 1o bring
any political or other outside influsnce to
bear upon any superior authority to further
his interests in respect of matters pertaining
to his service,

8. Unauthorised Pecuniary Arrangements.

No employee shall enterinto any pecuniaty
arrangement with another employes or any
other person so as to afford any kind of adv-
antage to either or both of therm in any unau-
thorised mannet or against the spacilic, o
implied, provisions of eny rule for the time
being in force.



( 79 )
(78 )
I 28 Purchase Through Subordinates.
24. Bi iages
e No employee shall himself ask or permit his

(1) No employee who has a wife living shall ' wife, or any other member of hiz family
contract another marrisgge without first | living with him to ask any omployee who is
obtaining the permission of the competent subordinate to him, to make purchase, locally
suthority notwithstanding that such subse- | or from outstation, on behalf of him, his wile
quent marrlage is permissible under the | or other members of his family, whether on

personal law for the time being applicable advance payment or otherwise ;
to him, )
Provided that his rule shall not apply to
(2) No female employee shall marry any person the purchases which the inferior staff attached
who has a wife living without first to the employee may be required 10 make.
obtaining the permission of the competent
authority,
29 Representations.
25. Proper Use of Amenities. 'l (a) Whenever sn emplcyee wishes 10 put
forth any claim, or seeks redress of any
No employee shall misues, or carelessly use. grievence or of' any wrong done to him,
amenities provided for him by the Institute he shall forward his case through proper
to facilitate the dischatge of his public duties. channel, and shall not forward such

advance copies of his application to any
higher authority, unless the lower authority

has rejected the claim, or refused relief,
16, Use of Servi ithout P 3
e i omn or the dispossl of the marter is delayed by
No employee shall, without making proper and more than thrae months,

adequate payment, avail himself of any sesvice
or entertainment for which a hire or price
or admission fee is charged

{b) No employee shall be signatory to any
joint representation addressed to the autho-
rities for redress of any grievance or for
any other matter

27. Uge of Conveyances Belonging to others.

: 30. Punishment Appeals, etc.
No amployes shall, except in exceptional

circumstance, use a conveyance belonging to An employee shall be governed by the provisions

a private person or an employse who s of the relevant rules/bye-laws regarding imposi-
subordinate to him. . tion of penalties for breach of any of these
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rules, and prelerenca of appeals against any such
action taken against him,

Interpretation.

The decision of the Board of Governors on
all questions relating to the interspretation of
these provisions shall be final,

Parxt 11

Bye—Laws



